
 ...ػمذ ذٛظ١ف ِحٍٟ -ّٔٛرض 

 عقد توظيف محلي لموظف غير قطري
 

اتشَ ٘زا اٌؼمذ فٟ ٠َٛ .......... 

اٌّٛافك ....../....... /........ َ، تّذ٠ٕح 

 ......... ت١ٓ وً ِٓ:

أٚلاً: 

............................................. 

٠ٚشاس إ١ٌٗ/ إ١ٌٙا/ ف١ّا تؼذ، تـ 

 )اٌطشف الأٚي(.

دٌٚح  –ِمشٖ اٌشئ١غٟ: ِذ٠ٕح اٌذٚحح 

 لطش ص.ب

 ٠ّٚصٍٗ:

 تظفرٗ/ تظفرٙا:

 شا١ٔاً: اٌغ١ذ/ اٌغ١ذج/

٠ٚشاس إ١ٌٗ/ إ١ٌٙا/ ف١ّا تؼذ، تـ 

 )اٌطشف اٌصأٟ(.

..... سلُ جٛاص اٌجٕغ١ح/ ...........

 اٌغفش:

 ذاس٠خ ا١ٌّلاد: ...../...... /........... َ

 اٌؼٕٛاْ:

 اٌذٌٚح:

 اٌّذ٠ٕح:

 اعُ إٌّطمح:

 شاسع:

سلُ إٌّضي: ............... اٌشِض 

 اٌثش٠ذٞ:

 ٘اذف ٠ذٚٞ ............... إٌّضي:

 فاوظ: ...................... ٘اذف آخش:

 اٌثش٠ذ الاٌىرشٟٚٔ )الا١ّ٠ً(

ٚح١س إْ اٌطشف الأٚي ٠شغة فٟ 

ذٛظ١ف اٌطشف اٌصأٟ، ٌزا فمذ اذفك 

اٌطشفاْ ػٍٝ أْ ٠ؼًّ اٌطشف اٌصأٟ 

ٌذٜ اٌطشف الأٚي ٚفماً لأحىاَ اٌثٕٛد 

 اٌرا١ٌح:

  

  

  

  

  

  

  

 اٌثٕذ الأٚي

٠ؼ١ُٓ اٌطشف الأٚي اٌطشف اٌصأٟ فٟ 

ٚظ١فح ................ سلُ ......، ػٍٝ 

شش٠حح اجش اٌذسجح اٌّا١ٌح 

Employment Contract for Non Qatari employee [Local] 

  

This contract is made on corresponding to / / at City between: 

First: 

hereinafter referred to as "the First Party", 

Headquarters: Doha City/State of Qatar/P.O Box: 

Represented by: 

In his/her/ capacity as: 

Second: Mr/Mrs 

hereinafter referred to as the "Second Party", 

Nationality Passport No: 

Date of birth: / / 

Address: 

State: 

City: 

Region: 

Street: 

House No Postal Code: 

Tel: (Mobile) (House) 

Fax: (Other Tel) : 

E-mail: 

Whereas the First Party intends to employ the Second Party, 

therefore, this contract records the mutual understanding and 

agreement of the Parties, regarding the employment of the Second 

Party by the First Party according to the provisions of the 

following articles: 

  

Article 1 

The First Party hereby appoints the Second Party in the position 

of 

…………………………………………………………………….. 

No ............      on the equivalent wage of the financial grade 

………………................. in consideration of a fixed salary equal 

To ( ) …………………………………………….. QR. 

payable at the end of each calendar month effective from the date 

of embarkation. 

  

Article 2 

The duration of the contract is one calendar year, starting form 

the date on which the Second Party shall initiate work for the 

First Party and it shall be renewable, automatically, from year to 

year, unless one of the Parties notifies the other in writing of 

his/her intention to terminate the Contract, such notification shall 



............. ِماتً ساذة ِمطٛع لذسٖ 

).........( ................... ريال 

لطشٞ، ٠ظشف ٌٗ فٟ ٔٙا٠ح وً شٙش 

١ِلادٞ اػرثاساً ِٓ ذاس٠خ ِثاششج 

 اٌؼًّ.

  

  

  

  

  

  

 ذ اٌصأٟاٌثٕ

ِذج اٌؼمذ عٕح ١ِلاد٠ح ذثذأ ِٓ ذاس٠خ 

ِثاششج اٌطشف اٌصأٟ اٌؼًّ ٌذٜ 

 اٌطشف الأٚي،

٠ٚرجذد ذٍمائ١اً ِٓ عٕح إٌٝ أخشٜ ِا 

ٌُ ٠خطش أحذ اٌطشف١ٓ ا٢خش وراتح 

تشغثرٗ فٟ إٔٙاء اٌؼمذ لثً إٔٙائٗ 

 تغر١ٓ ٠ِٛاً ػٍٝ الألً.

  

  

  

  

 اٌثٕذ اٌصاٌس

٠مضٟ اٌطشف اٌصأٟ اٌّؼ١ٓ لأٚي 

ِشج فرشج اخرثاس ِذذٙا شلاشح أشٙش 

لاتٍح ٌٍرجذ٠ذ ٌّذج ِّاشٍح ذثذأ ِٓ 

ذاس٠خ ِثاششج اٌؼًّ، ٠رُ خلاٌٙا ذمذ٠ش 

ِذٜ طلاح١رٗ تّٛجة ذمش٠ش ٠ؼذٖ 

ِذ٠ش الإداسج اٌّؼ١ٕح ٠ٚؼُرّذ ِٓ 

اٌشئ١ظ اٌرٕف١زٞ، فئرا شثد ػذَ 

 طلاح١رٗ أ١ٙٔد خذِرٗ.

ف اٌصأٟ طٍة إٔٙاء ٠ٚجٛص ٌٍطش

خذِرٗ خلاي فرشج الاخرثاس تئخطاس 

وراتٟ ٌٍطشف الأٚي ِذذٗ خّغح 

ػشش ٠ِٛاً ػٍٝ الألً عاتمح ػٍٝ 

 ذاس٠خ ذشن اٌؼًّ.

  

  

  

  

  

  

  

 اٌثٕذ اٌشاتغ

٠غرحك اٌطشف اٌصأٟ عىٕاً حى١ِٛاً 

be given for sixty days, at least, prior to the date of the intended 

termination. 

  

Article 3 

The Second Party, who has been appointed for the first time, shall 

be on probation for a period of three months, renewable for a 

similar period, effective from the date of embarkation, and during 

such period the Second Party's fitness for work shall be assessed 

under a report prepared by the Director of the concerned 

Department and approved by the Chief Executive Officer. If it is 

proved that the Second Party does not fit for work, his/her service 

shall be terminated. 

The Second Party may terminate his/her service during the 

probation period by a written notice, which shall be given to the 

First Party for (15) days, at least, prior to the date of leaving the 

work. 

  

Article 4 

The Second Party shall deserve a Government housing in 

accordance with the housing system in force in the State, or a 

housing allowance in accordance with the amounts specified in 

the Human Resources Civilian law And Implementing 

Regulations. 

It is required for the entitlement of the Second Party, who is 

married, for the housing allowance allocated to the married that 

the family must be residing with him/her in the State, otherwise 

he/she shall deserve the housing allowance allocated to the single. 

  

Article 5 

The Second Party shall deserve a ticket in the economy class on 

the final departure to the headquarters of his/her residence, 

subject to revocation of residency. 

  

Article 6 

The second party deserves a periodic leave annually, with a total 

salary, in accordance with the conditions and time limits specified 

in the Human Resources Civilian law And Implementing 

Regulations. The right for such leave shall be lost by the elapse of 

the year for which the leave is due. 

  

Article 7 

The First Party shall provide medical care to the Second Party in 

accordance with the health insurance policy in force in the State. 

  

Article 8 

During the period of the Contract and thereafter, the Second Party 



ٚفماً ٌٕظاَ الإعىاْ اٌّؼّٛي تٗ فٟ 

اٌذٌٚح، أٚ تذي عىٓ ٚفماً ٌٍّثاٌغ 

حذدج فٟ لأْٛ اٌّٛاسد اٌثشش٠ح اٌّ

 ٚلائحرٗ اٌرٕف١ز٠ح.

٠ٚشرشط لاعرحماق اٌطشف اٌصأٟ 

اٌّرضٚض ٌثذي اٌغىٓ اٌّخظض 

ٌٍّرضٚض أْ ذم١ُ ِؼٗ أعشذٗ فٟ 

اٌذٌٚح، ٚإلا طُشِف ٌٗ اٌثذي 

 اٌّخظض ٌلأػضب.

  

  

  

  

  

  

 اٌثٕذ اٌخاِظ

٠غرحك اٌطشف اٌصأٟ ذزوشج عفش 

ّغادسج ػٍٝ اٌذسجح اٌغ١اح١ح ػٕذ اٌ

إٌٙائ١ح إٌٝ ِمش إلاِرٗ، تششط إٌغاء 

 الإلاِح.

  

  

  

 اٌثٕذ اٌغادط

٠غرحك اٌطشف اٌصأٟ ع٠ٕٛاً إجاصج 

دٚس٠ح تشاذة إجّاٌٟ، ٚفماً ٌٍششٚط 

ٚاٌّذد اٌّحذدج فٟ لأْٛ اٌّٛاسد 

اٌثشش٠ح ٚلائحرٗ اٌرٕف١ز٠ح، ٠ٚغمظ 

اٌحك فٟ ٘زٖ الإجاصج تّضٟ اٌغٕح 

 اٌّغرحمح ػٕٙا.

  

  

  

 اٌثٕذ اٌغاتغ

٠ٛفش اٌطشف الأٚي اٌشػا٠ح اٌطث١ح 

ٌٍطشف اٌصأٟ ٚأفشاد ػائٍرٗ ٚفماً 

ٌغ١اعح اٌرأ١ِٓ اٌظحٟ اٌّرثؼح فٟ 

 اٌذٌٚح.

  

  

 اٌثٕذ اٌصآِ

٠رؼ١ٓ ػٍٝ اٌطشف اٌصأٟ، خلاي فرشج 

ذؼالذٖ ٚتؼذ أرٙاء اٌرؼالذ، ػذَ إفشاء 

أٚ اعرغلاي أٞ ِؼٍِٛاخ عش٠ح ذؼٛد 

فشٚع أٚ اٌٛحذاخ ٌٍطشف الأٚي أٚ اٌ

اٌراتؼح ٌٗ ٚاٌرٟ لذ ذظً إٌٝ ػٍّٗ 

shall not divulge or exploit any confidential information 

belonging to the First Party or the branches or the units affiliated 

thereto, whether such information has come to the Second Party's 

knowledge in the course of employment, pursuant to this Contract 

or any previous Contract. The Second Party shall also undertake 

to maintain full confidentiality of such information and exert the 

reasonable person standard of care. 

  

Article 9 

The Second Party undertakes not to engage in any work for a 

third party, with payment or otherwise, and even after the official 

working hours, without a prior written permission from the Chief 

Executive Officer. 

  

Article 10 

The Second Party undertakes to respect the laws, regulations, 

social and religious traditions of the State and the norms 

prevailing therein. 

  

Article 11 

he Second Party deserves an end of service gratuity at the end of 

his/her service in accordance with the provisions of the Human 

Resources Civilian law And Implementing Regulations, subject to 

spending one year, at least, in service. 

  

Article 12 

The notifications issued under this Contract shall be in writing 

and handed over to the other party. The First Party may use the 

modern means of communication to notify the second party of all 

matters pertinent to this contract. 

  

Article 13 

The Second Party undertakes to notify the First Party of any 

change that may occur in his/her address as stated in this 

Contract, within a period not exceeding one week from the date 

of such change. 

  

Article 14 

Either Party is entitled to terminate the Contract, at any time, by 

notification in writing which shall be given for (60) days, at least, 

prior to the termination. 

  

Article 15 

In cases not provided for in this Contract, the provisions of the 

Human Resources Civilian law And Implementing Regulations, 

the provisions of the Human Resources Management lass are 



خلاي فرشج ػٍّٗ، تّٛجة ٘زا اٌؼمذ أٚ 

أٞ ػمذ عاتك، وّا ٠رؼٙذ تاٌّحافظح 

اٌراِح ػٍٝ عش٠ح ِصً ٘زٖ اٌّؼٍِٛاخ، 

ٚأْ ٠ثزي فٟ رٌه ػٕا٠ح اٌشخض 

 اٌؼادٞ.

  

  

  

  

  

 اٌثٕذ اٌراعغ

٠ٍرضَ اٌطشف اٌصأٟ تؼذَ ِضاٌٚح أٞ 

ّماتً أٚ تغ١ش ِماتً ٌٚٛ ػًّ ٌٍغ١ش ت

فٟ غ١ش أٚلاخ اٌؼًّ اٌشع١ّح دْٚ 

 إرْ وراتٟ ِغثك ِٓ اٌشئ١ظ اٌرٕف١زٞ.

  

  

  

 اٌثٕذ اٌؼاشش

٠ٍرضَ اٌطشف اٌصأٟ تاحرشاَ لٛا١ٔٓ 

اٌذٌٚح ٚأٔظّرٙا ٚذما١ٌذ٘ا الاجرّاػ١ح 

 ٚاٌذ١ٕ٠ح، ٚالأػشاف اٌغائذج ف١ٙا.

  

  

 اٌثٕذ اٌحادٞ ػشش

٠غرحك اٌطشف اٌصأٟ ِىافأج ٔٙا٠ح 

خذِح، ػٕذ أرٙاء خذِرٗ، ٚفماً لأحىاَ 

لأْٛ اٌّٛاسد اٌثشش٠ح اٌّذ١ٔح 

ٚلائحرٗ اٌرٕف١ز٠ح، ٚتششط لضاء عٕح، 

 ػٍٝ الألً، فٟ اٌخذِح.

  

  

  

 اٌثٕذ اٌصأٟ ػشش

ذىْٛ الإخطاساخ اٌظادسج تّٛجة 

٘زا اٌؼمذ وراتح، ٚذغٍُ ٌٍطشف ا٢خش، 

خذاَ ٚعائً الاذظاي أٚ تّٛجة اعر

اٌحذ٠صح لإخطاس اٌطشف اٌصأٟ تىً ِا 

 ٠رؼٍك تٙزا اٌؼمذ.

  

  

  

 اٌثٕذ اٌصاٌس ػشش

٠ٍرضَ اٌطشف اٌصأٟ تئخطاس اٌطشف 

الأٚي تأٞ ذغ١١ش ٠طشأ ػٍٝ ػٕٛأٗ 

اٌّث١ٓ تظذس ٘زا اٌؼمذ فٟ ١ِؼاد 

complementary to this Contract to the extent that they are not in 

conflict with it. 

  

Article 16 

In the event of any dispute between the Parties, regarding the 

interpretation or execution of this Contract, the Qatari courts are, 

exclusively, competent to adjudicate in such dispute. 

  

Article 17 

This Contract is made in three identical original copies, in both 

Arabic and English languages, however, in the event of 

discrepancy between the two versions, the Arabic text shall 

prevail. Each of the Parties retained a copy and a copy has been 

sent to the Department of Policies and planning Human 

Resources at the Ministry of Administrative Development Labor 

and Social Affairs. 

In recognition of the foregoing, the Parties signed this Contract 

on the date specified in its preamble. 

  

For and on behalf of (the First Party) 

Name/ 

In his/her/ 

capacity as 

Signature/ 

  

Second Party 

Name/ 

Signature/ 



 ألظاٖ أعثٛع ِٓ ذاس٠خ اٌرغ١١ش.

  

  

  

 اٌثٕذ اٌشاتغ ػشش

طشف١ٓ إٔٙاء اٌؼمذ فٟ ٠حك لأٞ ِٓ اٌ

أٞ ٚلد، ٚرٌه تئخطاس وراتٟ عاتك 

 ػٍٝ إٔٙائٗ تغر١ٓ ٠ِٛاً ػٍٝ الألً.

  

  

 اٌثٕذ اٌخاِظ ػشش

ف١ّا ٌُ ٠شد تشأٔٗ ٔض خاص فٟ ٘زا 

اٌؼمذ، ذغشٞ أحىاَ لأْٛ اٌّٛاسد 

اٌثشش٠ح اٌّذ١ٔح ٚلائحرٗ اٌرٕف١ز٠ح، 

ٚذؼرثش أحىاِٗ ِىٍّح ٌٙزا اٌؼمذ ف١ّا 

 حىاِٗ.لا ٠رؼاسع ِغ أ

  

  

  

  

 اٌثٕذ اٌغادط ػشش

ذخرض اٌّحاوُ اٌمطش٠ح، دْٚ 

غ١ش٘ا، تاٌفظً فٟ أٞ ٔضاع لذ ٠ٕشأ 

ت١ٓ اٌطشف١ٓ تشأْ ذفغ١ش أٚ ذٕف١ز تٕٛد 

 ٘زا اٌؼمذ.

  

  

  

 اٌثٕذ اٌغاتغ ػشش

حُشس ٘زا اٌؼمذ ِٓ شلاز ٔغخ أط١ٍح 

ِرطاتمح تاٌٍغر١ٓ اٌؼشت١ح ٚالإٔج١ٍض٠ح، 

ٚفٟ حاٌح ٚجٛد ذؼاسع ت١ٓ إٌظ١ٓ 

ُّحشس تاٌٍغح اٌؼشت١ح،  ٠طثك إٌض اٌ

ٚاحرفع وً ِٓ اٌطشف١ٓ تٕغخح 

ٚأسعٍد ٔغخح إٌٝ إداسج ع١اعاخ 

ٚذخط١ظ اٌّٛاسد اٌثشش٠ح تٛصاسج 

اٌر١ّٕح الاداس٠ح ٚاٌؼًّ ٚاٌشؤْٚ 

 جرّاػ١ح.الا

  

  

  

إلشاساً تّا ذمذَ، ٚلغ اٌطشفاْ ػٍٝ 

 ٘زا اٌؼمذ فٟ اٌراس٠خ اٌّحذد تذ٠ثاجرٗ.

  

 ١ٔاتح ػٓ )اٌطشف الأٚي(          

 الاعُ:



 تظفرٗ/ تظفرٙا:

 اٌرٛل١غ/

  

  

 اٌطشف اٌصأٟ

 الاعُ:

 اٌرٛل١غ/
 


